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Midland’s and Lancashire Commissioning Support Unit 
Installation, Move & Change Form (IMAC)

Please use this form to notify the MLCSU ICT customer contact centre of room and equipment moves (up to a maximum of 8 changes) or new software installs and updates.

Please note that if more than 8 changes are needed, you will need to inform the customer contact centre on 0844 800 9982 and log a request for the ICT Project Team.
Please email the completed form to the MLCSU ICT customer contact centre - mlcsu.servicedesk@nhs.net at least 14 days prior to the change request date.
Less than 14 days notice may cause a delay in the implementation of the changes.
	Requested By:


	Dept:  
	Contact Phone Number: 

	Type

Moves/ N Install

S / U
Software Install /Upgrade
	Date

(On which changes should take place)
	Contact Name
	Directorate
	Job Title
	Current Details
	New Details

	
	
	
	
	
	Location
	Ext No
	PC Asset No
	Network point no
	Location and / or Room No
	Ext No
	Network Point no
	Transport arranged?

	
	
	
	Essential Information
	Building & room no
	
	Required if PC is to be moved
	
	Required if changing
	
	Closest network point no
	Y / N

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Notes:


	Incident No:
	Date Received:
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